
 

 

 
 
 
Gloucestershire Economic Growth Joint Committee - Programme Manager 
 
Introduction 
 
1. At its last meeting the Committee agreed there was a need to consider the appointment of 
a senior officer to oversee the delivery of its contribution to the SEP / Growth Deal. 
 
2. The earlier agenda item dealing with the work programme provides an insight into the 
complexity of the task at hand and reinforces the need for additional senior management 
capacity. Increasingly the officer view, given the scale of the work programme and the early 
announcement of round 2, is that this is a full time role, albeit managed on a flexible basis, 
for example 'appointed' for 2-years and then with an annually renewed contract. The post will 
be hosted by GCC and will be tasked by the lead District Council Chief Executive and GCC 
Commissioning Director: Communities and Infrastructure. 
 
3. Appendix 1 contains a 'job profile' for members to consider. Once this has been agreed 
officers will have the post evaluated and confirm the recruitment approach – likely to be 
either an open market advert or interim management arrangement. The key determinants of 
the chosen approach will be to secure value for money and ensure capacity is available as 
soon as possible, particularly given the pressing nature of the round 2 negotiations. 
 
Recommendation 
 
The Committee resolves to agree the Job Profile set out in Appendix 1 and ask Officers to 
undertake a recruitment process 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

 

 
 
 
Appendix 1 
 
Gloucestershire Economic Growth Joint Committee - Programme Manager Job Profile 
 

1. Job Purpose: 
 

• To lead the overall programme management of the Gloucestershire Economic 
Growth Committee’s contribution to the delivery of gfirst LEPs Strategic Economic 
Plan;  

 

• To be accountable for the resources of GEGJC and lead on all operational matters 
including financial management, programme reporting and monitoring, management 
of governance processes, communications and procurement of external consultancy 
support. 

. 

• To build strong relationships with and facilitate effective partnerships between, all 
stakeholders, including the 7 Councils, gfirst LEP, sponsoring Government 
Departments and Agencies, lead local delivery partners and manage the 
dependencies and interfaces between individual projects. 

 

• To advise the committee on delivery capacities across its work programme and 
recommend options for the use of the Strategic Economic Growth Fund that 
maximise value for money. 

 

• To ensure the ongoing health and effectiveness of the project and programme 
management mechanisms. 

 
 
2. Key Duties & Responsibilities 

 
Advisory / Administrative 

• To act as a key adviser to the Committee and to work closely with all supporting 
groups, sub-committees and working groups and gfirst LEP. 
 

• To ensure the smooth operation of the committee and that Governance / decision-
making processes are planned effectively in light of the work programme to be 
delivered. 
 

• To administer the dispersal of the Strategic Economic Growth Fund. 
 
Effective Programme Management 

• Develop and maintain mechanisms to ensure that the benefits of project and 
programme activities are identified and measured. 
 

• Implement, monitor, and review management processes and procedures to ensure 
consistency of high project management standards across projects in terms of 
effective forecasting, planning and reporting on time, costs and quality. 

 

• Ensure that programme and projects are managed according to the hosting 
authority’s corporate project management standards or equivalent. 
 



 

 

Leadership & Management 

• Actively co-ordinate the project and programme components, influencing the shape 
and direction of projects, adding value to projects through providing constructive 
challenge to project scope and set up, and manage potential conflict with senior 
stakeholders. 

 
Partnership Working 

• Ensure all stakeholders are fully engaged and committed to the achievement of the 
objectives of the work, including ascertaining their needs and concerns and 
managing expectations. 

 
3. Person Specification 

 
Qualifications 

• Prince 2 or equivalent project management qualification or extensive and proven 
project and programme management experience 

• Degree level essential 
 

Technical / Knowledge 

• Competent user of Microsoft Office specifically Word, Excel, Powerpoint, Outlook, 
MS Project 

• A high level of understanding of the principles of effective programme and project 
management. Qualified project or programme manager or have relevant experience. 

• An awareness of the principles of regeneration policy and practice and an 
understanding of a wide range of areas of public sector policy relating to economic 
growth. 

• Significant understanding and experience of the programme management of complex 
and long term initiatives and projects and associated governance processes 

 
Change and Improvement 

• Manages conflicting priorities in order to meet committee and project deadlines in an 
environment of challenging and complex circumstances. 

• Leads and works with project delivery teams to drive up standards of project 
management. 

• Fosters a dynamic, achievement orientated culture  

• Ensures there is a culture of continuous improvement and responsiveness to change 

• Adapts leadership style to situation 
 

Cross-programme impact 

• Identifies opportunities for co-operation and interdependency across groups 

• Actively contributes to the creation of an open, and interdependent culture 

• Champions a culture that values equality and diversity and ensures these are built 
into delivery. 
 

      People Skills 

• An excellent communicator able to lead and influence others in strategic and political 
environments. 

• Able to work effectively to support and influence stakeholders to achieve common 
direction and successful outcomes in partnership situations of competing agendas.   


